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Use Custom Menu to Group Categories/Pages/Links 
 
If you wish to organize your groups or create sections so they only display in one area widget, 
you can use the Custom Menu option. (Handy for group work like Writers Workshop, Literature 
Circles or portfolios)  
 
Let’s create the category names that you wish to show up in your Custom Menu.  
 
Go to your DASHBOARD > POST > CATEGORIES.   
 
Create a Category named ‘Writers’ or whatever general grouping you wish. 
[This is usually done as the top level Parent hierarchy.] 
 
Create a new category under the Parent [considered a child].   
In the example, I created “Piglet”; under Parent - selected Writers [as the 
Parent].  
 
Click Add New Category.   
 
 
 
 
 
On the right side of your screen, the hierarchy should look like this.  
 

 
 
 
Notice that the child names are indented under the Category group.  
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Use Custom Menu to Group cont… 
 
Now that you have your category names ready, it’s time to turn to creating the menus.   
 
Go to APPEARANCE > MENUS.  
 
 
 
 
Usually Menus are 

grouped into sections that 

you are familiar.  A new 

one may be Theme 

Locations. [Hint: if you 

lose your Home blogroll 

action, it may be that you 

accidentally selected a 

different navigation menu. 

The default is blank.] 

Like any other dashboard 

windows you can move 

the group boxes by using 

your mouse to drag them 

up/down.  Because I use 

Categories the most, I 

moved it higher for easier 

access.   

 

 

If you don’t see all of the sections, click on the Screen Options (top right) to select.  Then close 

Screen Options by clicking it.  
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Use Custom Menu to Group cont… 

 

You’re ready to create a new Menu.   

Click on +.  Type a name for your new group.  In this example, I used ‘Writers’. 

 

 Click Save Menu. 

 

We’re ready to populate the new menu with our 

category names.  

Categories > click View All to see the whole list. 

 

 

 

 

Select the names that you wish and click Add to 

Menu.   
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Use Custom Menu to Group cont… 

 

 

 

Your new Menu should look like this.   

[Hint: Each name can be reorganized by dragging it with your 

mouse. The default is alphabetical order.] 

Click SAVE MENU. 

 

 

You’re almost there .  

 

To make your new menu show up on your blog you need a widget.   

Appearance > Widgets.   

 

 

Locate the Custom Menu widget and drag it over to your sidebar.  
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Use Custom Menu to Group cont… 

 

Open the Custom Menu [select the dropdown arrow].  

Record a Title.  

Select Menu you wish to launch. 

Click Save. 

 

 

Now repeat the process to create a new menu to group your other general categories.  

I created one called Contents and dragged in all the other categories. [Using Custom Menus 

gives me full control of how items are grouped and viewed.] Notice that I was able to indent 

one to create a hierarchy.   

 

Don’t forget to drag another Custom Widget over to your sidebar and select the menu [see 

above].  

 

*Note: If you want your writers to show up only under their new grouping, you must remove 

the general “Categories widget” from your Appearance > Widgets.   
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Add Post Using Custom Menus 

 
Post > Add New  
 

 

 
Your blog site looks like this.  
 

 

Post sits in the blogroll area, 

grouped under Piglet’s 

writing. [Clicking on Piglet’s 

name will generate a history 

of writing.] 

 

WRITERS Menu shows list of 

names. [Piglet only shows 

up here and not in Contents.]  

CONTENTS Menu shows 

other groupings [including 

the indented group].  

This example shows title, some text and 

selected Category [shows as Categories even 

when you use Custom Menu].   

Click Publish.   

 


